Procurement Procedural Form No. 16


REQUEST FOR APPROVAL OF CONTRACT AWARD RECOMMENDATIONS

[For Adjudication by the Tender Board]

Name of the Procuring Entity: [insert name of Procuring Entity (PE)]
Tender ID No.: [Insert tender identification number]

Subject of Procurement: [insert subject of procurement]
Method of Procurement: [insert method of procurement]
	SUBMISSION INFORMATION

	1
	Procurement Procedural Form 13: Negotiation Plan (if applicable)
	

	2
	Procurement Procedural Form 14: Record of Negotiations (if applicable)
	

	3
	Approved Evaluation Report(s)
	

	4
	· Was the Negotiations Plan approved by Tender Board  [insert Yes/No]
· Was the Negotiation held? [insert Yes/No]
· If yes, attach Minutes of Negotiations 

· If no, state reasons
	

	5
	Tenderer/Consultant recommended for contract award
	

	6
	Currency and total amount of recommended contract award
	

	7
	State date for issue of Letter of Acceptance
	

	8
	State date for notifying unsuccessful tenderers and release of Tender Security if any 
	

	9
	Any other relevant information
	


Documents Attached: (list any other documents attached or delete if not applicable)
Related Documents Submitted Previously: (available for reference from Secretary to Tender Board)

	Previous Submission:

(Section letter and title)
	
	Date Approved:
	


The Tender Board [insert either “has” or “has not”] approved award of contract for [Insert name of contract] to [insert name of firm] at a contract price of [insert amount in words figures and currency] for a duration of [insert duration].
The information contained in this form and the attached documents is complete, true and accurate and in accordance with the Public Procurement Act No. 7 of 2011, it’s Regulations and funds available for this contract:
	Secretary of  the Tender Board


	Chairperson  of the Tender Board

	Signature:
	Signature:

	Name:
	Name:

	Date:
	Date:
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